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Q-01: MS POWERPOINT

60

Create presentation Slides using MS PowerPaint according to the instructions below.

von oewsl coeged gmd, MS PowerPoint wBmewssl presentation slides
HLBrehn OB,

(1) Create a presentation with two slides. Add appropriate layouts to each slide.
Slide ecm®x3 a Presentation oma S5®rese @dudzm. O O3 Slide esgeon gges B8esicey®
{Layouts) @2z zdzsim.

[01 Marks]
(2) Save the file as P<Your Student Number:> in your folder.
P<Your Student Number> gizmced eximn® Folder 8 Save mdsim.
(e.g.: PKA-2022-XXXX)
[01 Marks]

(3) Use the “Slice™ theme for the first slide and choose the "Wisp” theme for 21 slide.
=8 Slide o esco “Slice” 638023 e¢dm Slide om e3gwo “Wisp” o530} ewigeinm.

[04 Marks]
(4} Apply slide Transitions for alf the slides as given below.
o o8¢ Boe® Slide exgms Slide Transitions ewagziz.
a) Transition - Box
b) Duration - 02.00 seconds
¢) Effect Options - From Left
[04 Marks]

(5) Insert slide number, Date (Date must be updated automatically} and footer as “Eight
Sacred Places” to second slide except the first slide.
@ Slide &2 910 ¢d» Slide £ e Slide Number, Date (0 0680d widsimfis
B gees) esen “Eight Sacred Places” =88 Footer amped mdsim.
[63 Marks]

(6] Design all slides as shown below.
s uiedn ©8f Bug® Slide sicy® OS>,

Slide 1




a} Set"Background.jpg” as the background image for the first slide, and the transparency
should be 30%.
og§ Slide 8 ©ad® cweo s "Background.jpg” 8x3ndo ewigy o8 E58cwode 30%

ocs emesin.(020 edos Brind etmoFed “Resources Folder” uidm »g @1583.)
[02 Marks]

b) Insert the "Samadhi-Buddha.jpg" image on the First slide as shown, Apply "Snip Diagonal
Corner, White" as the picture Style, and add “Hard Edge” Bevel.
"Samadhi-Buddha.jpg” 8x¥5de og§ Slide v g udboa eces ames I "Snip

Diagonal Corner, White” <o »obos, oo Bevel & “Hard Edge” &n 80d ewigsis.

[03 Marks]
c) Insert the appropriate Action button to link to the Second Slide.
@D Slide 02 © 288230 S080 geey Action Button mzf eweesis.
[02 Marks]
d) The Font and Animation on the first slide need te be adjusted as fellows.
seg Slide 8 ano oo ©8dnda cvo 82 enesis.
[16 Marks]
_ Animation Details Text Effect Details
El;a:tne Font Type Name Start Word Art
Fill: White, Text color 1; Outline:
Cambria | Entrance | Swivel After Black, Background color 1; Hard
Title {Bold) previous Shadow: Orange, Accent color 5
Emphasis Pulse [With previous Glow: 5 Pomt(,:;)lzl;k;reen, Accent
Transform: Arch
Image - Motion | Hexagon After -
Path previous
Action - - - - Light Turquoise, Text2, Lighter
Button 60%

Slide 2

Ter FA— S L age
Jayasirimaha s :
hodiva

Jethavanaramaya

L embpan e omen o L LD

Eigiv Sncrag Pz $ARE20T0
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e) Insert the Picture SmartArt.

Picture SmartArt ecogzsim.

a)
b)

Colors: Gradient Range: Accent 2
Style: Flat Scene

f] Insert the title using a Shape.
‘Shape’ =238 018m0 o3 imezmod gEs BB,

g) Insertthe chart using the following data.
som ¢l 98 208 geddda Hbdens mduinm.

Year Men Women
0-15 105 98
16-35 255 42
36-55 260 140
>b5 280 170

a) Chart: Line with Markers
b) Style: Style 2

e

[66 Marks]

[04 Marks]

[06 Marks]

h} The Font and Animation on the second slide need to be adjusted as follows.
ecdm slide 8 emcr ww wd8ndamons o8 omasim.

[08 Marks]
Font Details Animation Details
Element Font Effect
Font Size Type Name Start Option
. Comic Sans . .
Title MS 32 | Emphasis Pulse After previous -
Smart
Art | Times New Exit Fade With previous One by
Roman 20 one
Chart Cambria 22 } - - -
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Q-02: MS EXCEL 60

Create a spreadsheet using MS Excel by following the instructions given below.
oD S0 B coeed gnE®me 6 MS Excel 9i8m o8 srpciPoms eseme mdxim

01)

02)

03)

Save the Spreadsheet as E<Your Student Number> in your Folder.
opdi®un @e® Folder 8 E<Your Student Number> sces 568535,
e.g: (EKA-2023-XXXX)
[01 Marks]
Rename the first worksheet as "Global Sports” and give the tab color as red.
oef £18 u58m00 "Global Sports” ects m0m W@ wd NP OVesn Iy eEes SDuim.

[02 Marks]

Using the Instructions given below, insert the following data and format them as shown in the
figure.

smm 500 @ coees Hdm »oBs, cuvn ¢ain ewes B Swed uedn o8t ‘Format'
mJetm

2
3-

ts Traders

a} Necessary cells should be merged.
edan ‘Cells’ =840 (merge) g gmo.

b) Font Type for all text should be “Bell MT".
BueE® 500, gbbaws (Font Type) "Bell MT” S (gmes.

c) Insert a suitable WordArt for Title.
@maz9® (Title) eacon 3ges WordArt dwmed aupes mdsim,

d) Font Size for all the text should be "15".
Buc® gpdi®E g@res (Font Size) 15" S e,

e) Appropriate fields should be bold.
e medn, ‘bold’ 8w g,

f) Apply necessary Cell Alignments, Cell Colors and Cell borders as shown above.

owm eouith g5 w88 gdans Cell Alignments, Cell Colors e Cell borders eaigzim.
[10 Marks]
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g]

h)

Apply a suitable Data Validation Criteria to the "Sport Type” field.
(Hint: Insert through a list}
8y Ui B Ble® BYemomox “Sport Type' Hedpa egw ewmigsim.
(o@e: E1fidndd oo et wouim.)
I.  Input Message
II.  Title: Select Sport Style .
{Il.  Input Message: Choose a sport type from the list
[04 Marks]
As shown below, format the data in the “Product Code”,” Unit Price” and “Import Date"
columns.

vom Oged ¢fedm o8 “Product Code”,” Unit Price” =0 “Import Date” 55;8¢
eximesst 8 gomal) eamearim,

[09 Marks]

04) Suppose the “Sport Type” and the related “Tax Rates” are given below.
“Sport Type” e» ace “Tax Rates” som 88 a8 8xsis.

Fill the “Tax Amount”, “Price Including Tax” and “Total Price” fields using the following
formulas.

pom g e 0383 "Tax Amount”, “Price Including Tax" ts& “Total price” Sedy esdubien
telntaN

a. Tax Amount = Unit Price ¥ Tax Rate

(Hint: use the “IF” function and Absolute Cell References)

[07 Marks]
b. Price Including Tax = Unit Price+ Tax Amount
[02 Marks]
¢. Total Price = Price Including Tax * Quantity
[02 Marks]

05) Apply suitable Excel Functions to fill the following cells.
som wews ¢; 8980 egey ‘Excel Functions’ eaacsiz.

I.  Find the Maximum Unit Price of the products.
Bdencment @ew O col@ dm 8c eoxasim.
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o

06)

07)

II.  Calculate the Total Price where Quantity are greater than or equal 15.
Bdengm g@reso 15 end 30 O &8 dm, Sdwgmdc 86 Bec® (Total Price)
Db oenma @S,

[7 Marks]

Using Advanced Filter, Filter the records into a separate table for “Global Sports Traders” where
the Quantity is greater than or equal to 15, and the sport type is “Fitness”.
‘Advanced Filter’ ©08mew3, “Global Sports Traders” 8 Sdwocm g@renw 15 ewd 80 H1800m
, Fitness S dBwwd age O Dm0 Filter' @0 6dmsd £90m0 G 053,

{08 Marks]
Draw the chart as follows.
s 88 eeddades asim.

[08 Marks]

Unit Price Vs Price including tax
LKR 14,000.00
LKR 12,000.00
LKR 10,000.00

Q LKR 8,000.00
& KR 6,000.00
LXR 4,000.00
(KR 2,000.00
LKR 0.00 : s : :
SE/2025- SE/2025- SE/2025- SE/2025-
004 002 100 . 115
e it PFiCE LKR 7,500.00 LKR 8,000.00 LKR 12,000.0 LKR 2,500.00
= Price including tax  LKR 7,875.00  LKR 9,600.00 LKR 13,200.00 ° LKR 2,625.00 :
. - ?roduct Code .

e LNt Price s Price including tax
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Q-03: MS ACCESS

You should create a Database using MS Access according to the instructions below.
son ogwsl coeqs gmbd, 88 MS Access wimens? Database O HY@ren

g [,
(1} Save the database file as A<Your Student Number> in your Folder.
A<Your Student Number> gmodcS Database esome Folder 8 Save mdsiz.

(e.g.: AKA-2021-XXXX)
- [01 Marks]

(2} Create the Following tables according to the given instructions.

som B coect gmd oon Dy S nduln,
[08 Marks]|

Table 01: Treatment

025-We-101 2025 - July -Tuesday -15 Surgery | Rs. 25000 /=  2025- 030
12025-53-025 2025 - May -Tuesday -13 Lab Test Rs. 2700 /= 2025- 052
025-54-065  2025-July -Sunday-27Consultation  Rs.3500 /=  2025-140

Table 02: Patient

| 2025-030 L.Madusanka Male
2025-052  M.Perera Male

2025- 140 S.Kumari Female

{i) Use a suitable Data type and Field size for the fields.
SHedn ocw g om gdbivos oy Pedy udrmes 9O mdnim.
[02 Marks]|
(ii) Format TreatmentDate and Cost Fields as shown in the above tables.
ewm DY O cuteds 88 ‘TreatmentDate’ 3w ‘Cost’ Heody aumaBnmdess mdsio.
[04 Marks]
(iii) Set the Input Mask Property to the Treatment_ID and Patient_Name.
Treatment_ID e» Patient_Name =Sedn ogon ggeg Tnput Mask’ c@n egsinm.

05 Marks]
(iv) Use the lookup wizard for the TreatmentType field.
‘TreatmentType’ :Sedma oes ‘Lookup Wizard' 08 monis.
[02 Marks]
(v) Select a suitable field as the Primary Key.
208 wd ece gty Sednonl emddsin.
[02 Marks]

(vi) Validate the Cost field to enter values only greater than Two Thousand {2000). Validation
message should be “Enter Cost greater than Two Thousand”.
@cemnd(2000) 80 18 ooy =@ agraes 5580 HEdm ece ‘Cost’ Pedyes
Beoy (Validate) mdxdm. ‘Validation” &880 “Enter Cost greater than Two Thousand”
ece Be goa.
[03 Marks]
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{3) Build arelationship between two tables.
B ey gmd @asidmon eoBmonis.

[03 Marks]
(4) Create the following Treatment report, including the TreatmentType, Cost, Treatment_ID
and TreatmentDate fields.

‘TreatmentType, Cast, Treatment_ID =x TreatmentDate’ =edn qgmpesd 0@ wom
cz3eDz ‘Book Details Report’ 205 ame mossm.

a) The Report should be grouped according to the TreatmentType and sorted by Cost in
descending order.

0@ Dbimnd et OBowe ‘Book Type' gmp meeddon ‘Group’ =g g god 88i1e (Cost)
amd wbedinea onBLedcd vetd mg yno.

b) Layout should be ‘Stepped’ and orientation should be Landscape.
‘Layout’ &z ‘Stepped ' 8 ¢z eod ‘Orientation’ ¢z ' Landscape’ ece smessim.

[10 Marks]
st Treagment NO Treattuentate
Conspianon 3. 3508 f= Z025 - 30 365 2023 -l - Sumlay 27
iad Tast R R = 025 85 828 2025 - May -Twrrday 63
Surgee R3. 25000 ¢+ I - We -1 B34 - e Puesdar 19
Ry 11500 /= 2025 - Kr 60 2625 - Moy -Friday -30
friany feptomizer 26 2023 Pags i of |
* R ) 0 i ok ok ok ok Rekokok K
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