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Q-01: MS POWERPOINT

60

Create presentation Slides using MS PowerPoint according to the instructions below.

som ogws’ coect gmd, 8 MS PowerPoint wo8meas? presentation slides
BY&rehcs wosim.

1)

(2)

(3)

(4)

(5)

(6

Create a presentation with two slides. Add appropriate layouts to each slide.
Slide eex&=t (el Presentation O3 BUesis wosim. o & Slide eacenn pygey B8esies®
(Layouts) &mm m3xim,

[01 Marks]
Save the file as P<Your Student Number= in your folder.
P<Your Student Number> a235wed enimd Folder 8 Save mdxsim.
(e.g.: PKA-2022-XXXX)

[01 Marks]

Use the “Droplet” theme for the first slide and choose the “Retrospect” theme for 2nd
slide.

e Slide & eewmo “Droplet” eni@®st eqdm Slide 2= tsgws "Retrospect” em®ios
@E0EIIm,

[04 Marks]
Apply slide Transitions for all the slides as given below.
exor 88 8@ Slide esrws Slide Transitions ewaczio.
a) Transition - Peel off
b) Duration - 01.50 seconds
c) Effect Options - Right
[04 Marks]

Insert slide numbers, Date (Date must be updated automatically) and footer as “2025
Cricket Asia Cup” to the second slide, except the first slide.
ogd Slide 9= ond gewmzd Slide @ esewa Slide Numbers, Date (Fme efdwefod
0B So gou) @ Footer ece “2025 Cricket Asia Cup” gimpes? mowim.

[03 Marks]

Design all slides as shown helow.
swm cusedn ©Be Sog® Slide wien® wozim.

Slide 1
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a) Set "Background.jpg” as the background image for the first slide, and the transparency
should be 25%.
oe Slide 8 088 dwe e "Background.jpg” Bolgdes ewer 08 S88cmda 25%

eEts Be5im.
[02 Marks]

** You can find the necessary pictures inside the “Resources Folder”
BR0 gbas Brlnd etowne0 “Resources Folder” sn8m »g ofo.

b) insert the "crickerter.png" image on the First slide as shown, remove the previous
Background, and add “3-D Rotation, Perspective: Turned Right, Tilted up” Effect.
ocg slide 8 a5 «82 " crickerter.png"” 8:3ncw ames ©6 88 vud® 90 o ean'3-D
Rotation, Perspective: Turned Right, Tilted up” Effect om» ©00 @wigsim.

[03 Marks]
c) The Font and Animation on the first slide need to be adjusted as follows.
sed Slide 8 apd ev wdBmden: son o8 wmesim,
[15 Marks]
Animadon Details Text Effect Details
Element Font Type Name Start Word Art
Fill: Black, Text color 1; Outline;
Times New | Entrance| Fade After White, Background Color 1; hard
Title Roman previous shadow: Orange, Accent color 5

(Bold, Italic) |[Emphasis| Darken | With previous
Glow- 8 point, Orange, Accent color 4

Transform- Triangle: Arc Down

Image - Motion | Circle |After previous -
path
Slide 2

CHANSE OF WINNING 100%
raNGataDied [

BRI LANTA

Hove xove [

raztgrin EEERRE

COUNTRY

as A i xiz 555
CHANSE OF WINNING
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d) Insert the appropriate Action button to link to the First Slide.

ocg Slide o © w@asio SO0 gag Action Button 9z @cagzis.

[02 Marks]
e)Insert the Picture SmartArt.
Picture SmartArt ewaczizm.
i. Colors: Colorful Range- Accent Colors 4 to 5
fi. Style: 3-D, Brick Scene
[06 Marks]
f) Insert the title using a Shape.
‘Shape’ 8w ©08mm ®S Somemnd) esmesnim.
[05 Marks]
g)Insert the chart using the following data.
wom i 9Don ®IBs! weldide BU&renc mIsim.
[06 Marks]
COUNTRY | Winning Chancel100%
INDIA 25%
PAKISTHAN 129%
HONG KONG 30
SRILANKA 5204
BANGALADESH 50
i.Chart: Clustered Bar
ii. Style: Style 13
h) The Font and Animation on the second slide need to be adjusted as follows.
@¢dm slide 8 axnd; ow wddndeaoon o8 amesis.
{08 Marks]
Font Details Animation Details
Element Font Effect
Font Size Type Name Start Option
Title Agency FB 54 - - - -
Smart Arial Entrance Shape With previous | One by
Art 11 one
Chart Bell MT 18 . Fade )
Exit After previous -
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0-02: MS EXCEL 60

Create a spreadsheet using MS Excel by following the instructions given below,
som ¢S g8 coes gnodmae 3 MS Excel 08 o083 supdiBomss Sveme wmdzim.

01) Save the Spreadsheet as E<Your Student Number> in your Folder.
s1pci@om ®ed Folder 8 E<Your Student Number> ece g368xsim.
e.g: (EKA-2022-XXXX)
[01 Marks]
02) Rename the first worksheet as "SKP. Construction” and give the tab color as red.
ogf O Bt “SKP. Construction” ece 53 @m 5@ o3 OB OYenw iy ece ESowIH.

[02Z Marks]

03) Using the Instructions given below, insert the following data and format them as shown in the
figure,

omnm 3D gl coeq b mOPE, v (Bn awes wd ded (Ewedm »l ‘Format’
G2t

o M;::::al Raw Material Required Date :;?:g;::; Discount %:2;?5? Total Price
6 45. o YSand|. . - 2028 -09-12 10500 ¢ G .15 - ]
BR 125 0 . UMetall o o 2025 0950817 0120000 ] ¢ N w12
..... 12 : Metal| "~ 2025 -09-25 8250 | o B
7 o Brick| - 2025 -09 -27F 270007 |, o 5
Raw Material Discount Rates

Sand ~ | . 90% - 05 I Answer

Metal - C15% - Q5] 11 Answer

Brick S B%

a) Necessary cells should be merged.
ados ‘Cells’ So@dd (merge) me guyo.

b) Font Type for all text should be "Bookman Old Style”.
8ec® andiSc, Baa (Font) "Bookman 01d Style” S ¢mes.

¢) Insertasuitable WordArt for the Title.
Somezmo® (Title) esgeo cgeey WordArt ézes grpesl mduism.

d) Font Size for all the text should be “15".
858 enpdidE u8sess (Font Size) 15" Ba gmo.

e) Appropriate fields should be boid.
e3¢5ty Sedn, ‘bold’ Be ympe.

f) Apply necessary Cell Alignments, Cell Colors and Cell borders as shown above.

Qwm eusidy e ©8¢ edas Cell Alignments, Cell Colors esw Cell borders ewogsin.
[10 Marks]

Page 50f 9



g} Apply a suitable Data Validation Criteria to “Raw Material” field.
(Hint: Insert through a list)

ecey ¢l DEoy B8e® HYemwmo: “Raw Material” Sedpos wewm ewciesis.
{aBe: EBdnd odm gqncE mosim.)
. Style: Warning
1L Title: Invalid
IIl.  Error Message: Please select a valid Raw Material!
[05 Marks]
h) As shown below, format the “Material Code”,” Required Date” and “Unit Price (Per
Cube)}” column data.
s Beed cfebx 86 “Material Code” ,” Required Date” w0 “Unit Price (Per
Cube)” BHOE ¢Bmws’ 8 qumed wmesis.

[9 Marks]
Mgte;'ial Required Date Unit Price {Per Cube}
ode
Sp-038 “Friday-Sep-2025|LKR. ~ ~  10,500.0
" Sp-042- | Monday-Sep-2025 LKR." 112,000.0
- Sp-006: | - Thursday-Sep-2025| LKR. 8,250.0
< Sp=025°| . Saturday-Sep-2025] LKR. - 27,000.0
04) Suppose the "Material Code” and the related "Discount Rates” are given below.
“Material Code” ©22 a¢oe “Discount Rates” som 80 €8x ¢ g,
Raw Material| Discount Rates
. Sand . . 20%
 Metal |0 o 15%
' Brick: - | -+ 5%,
Fill the “Discount " and “Total Price” fields using the following formulas.
soD gy ecme 0533 "Discount ” e “Total price” HSedy o@ubies woris.
a. Discount = Unit Price {(Per Cube) * Discount Rate
(Hint: use the “IF" function and Absolute Cell References)
[10 Marks]
b. Total Price = (Unit Price -Discount) * Quantity
[03 Marks]

05} Apply suitable Excel Functions to fill the following cells.
cwm sl ¢ 80580 egey ‘Excel Functions’ ewogziz.
I.  Find the Average Unit Price for the raw materials.
O g@eDuws tewr D en®izvnn Sw BE eeowsin.

Il.  Calculate the sum of the Total Price where the Quantity of cubes is less than 12

88cDs y®renw (cubes) 12 © D& ¢ O, agedss & ‘Total Price’ §d Smpd
@eme insim.

[6 Marks]
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06) Filter the records into a separate table for “S.K.P Construction (Pvt) Limited” where the
Quantity (Cubes) is greater than 06, or the details of ‘Metal’ Raw Materials using Advanced

Filter.

‘Advanced Filter’ ©:8mewsl, ‘Metal’ ¢8c0xs el afcds u@ieses (cubes) 06 D8 8
2z, Dobmo Filter' @0 edmsl 59dmd &1 o,

[06 Marks]
07) Draw the chart as follows.
vom 888 geddades gfxsim.
[08 Marks]
Unit Price Vs New Price
LKR. 30,000.0
LKR. 27,000.0
LKR. 25,000.0 ‘}(
LKR. 20,0004.0
©
& LKR. 15,000.0 ,
LKR. 10,000.0 ~EKRTO,5000 ™
“LKR. 8,250.0
LKR. 5,000.0
262500 1440:00 99 2160.00
Ll{R. .0 PAn oy AvrLi b jjU.UU
SKP-001 SKP-002 SKP-003 SKP-004

Site Code

w01t Price {Per Cube)  -——=Discounted Price
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40

03: MS ACCESS
You should create a Database using MS Access according to the instructions below.
swm gns’ coectd gmd, B3 MS Access widmen:? Database éwmes S@oemcs
DE Gra.
(1) Save the database file as A<Your Student Number> in your Folder.

A<Your Student Number> #3150 Database ewimd Folder 8 Save mdesizm.
(e.g.: AKA-2021-XXXX)

[01 Marks]
{2) Create the Following tables according to the given instructions.
oo ¢ coect gmd sum Oy csim.
[08 Marks|
Table 01: Books
“AE3-020 Textbook S.Madusanka
*DEr-780 Novel AKumara Rs.
“ERr-023 Novel |.Perera Rs.
*WE5-320 Magazine  KSilva Rs. 750 /=
Table 02: Borrowing_ Details
BorrowlD .. BorrowDate . "iBook.ID ~
E HP-0102 14, Sunday -09-2025 AE3-020
E HP-0108 20, Wednesday -08-2025 WES-320
HP-Q200 24, Thursday -07-2025 WE5-320
(i) Use a suitable Data type and Field size for the fields.
Hedn ocwn e ¢ Dbna sn Hedn uEIsr ©Sm i
[02 Marks]

(ii) Format Price and BorrowDate Fields as shown in the above tables.
qum g D@ crSedx =88 ‘Price’ w» ‘BorrowDate’ Sedy gomeSimdens mdsis.

[04 Marks]
(iii) Set the Input Mask Property to the Book_ID and BorrowlID.
‘Book_ID' s> ‘BorrowlD) wdedyn) sem gge ‘Input Mask’ cén eczdx.
[05 Marks]
(iv) Use the lookup wizard for the Book_Type field.
‘Book_Type' sSedns egm Lookup Wizard’ ©:3m mcsis.
[02 Marks]
(v) Select a suitable field as the Primary Key.
ZOBm und eee gy Sedyos emddulm.
[02 Marks]

(vi) Validate the BorrowDate field to enter dates which are after 2025/01/31.
Validation message should be “Enter date after 31st of January 2025",
2025/01/31 og ool s arnes 8680 mB0» ece ‘BorrowDate ' Sedye
‘Validation’ z=cz=im. Validation’ e&8&w “Enter date after 31st of January 2025" eces
Bz gmes.

[03 Marks]
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(3) Build a Relation between two tables,
Dy et god aBIBIlmDe eeBosin.

[03 Marks]
(4) Create the following “Book Details Report” report, which includes the Book _Type, Price,
Book_ID and Author fields..

‘Book Type, Price, Book ID and Author’ =edy apmmcs =08 soo cfem ‘Book Details
Report’ &olichd esmed rmdzlfm.
a) Report should be grouped according to the Book_Type and sorted by Price in
descending order.
B8 Dbne ewnt Bbna ‘Book Type’ amd moeddos ‘Group’ me gn and Price’ exd
gedng anBEedEd ool mg g

b} Layout should be ‘Stepped’ and orientation should be Landscape.
‘Layout’ & ‘Stepped ' 8¢ ¢ emd 'Orientation’ &z ' Landscape’ e@es emoxsim.

[10 Marks]
Books Details Report .
Price Beok 112 Aunthor
Magazing
Rs, 750 o= WER-3 K Sitn
Novel
R ERz-2} FPeress
Ry, 305 7= IXER T8 2w
Textbeok
Re. 17dp = AR S adusanka
Fuitlay, Septenlar 19, 3005 Page 1 of i
sokokakohok s ook Rk ok [N [k % * XY
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