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Q-01 : MS EXCEL .80

Create a spreadsheet using MS Excel 2016/2019/2021, by following the instructions given
below. '

son 30 g8 coeed gno@mna wd MS Excel 2016/2019/2021 0B 26823 oppdi®umes
A@rens mdim

01) Save the document as E<Your Student Number: in your Folder.
£10um @ed Folder 8 E<Your Student Number> eces ¢0@5im.
e.g: (EKA-2022-XXXX)
' _ -[02 Marks]
02) Rename the first worksheet as “Jani_Tickets” and give the tab color as green.
o8 MO oS820 “Jani_Tickets” see sndm »H® 2d 08 Siesn emc egn Fbsim.

[02 Marks]

03} Using the Instructions given below, insert following data and format them as shown in the figure.
owm D @B cueds il i@, cum ¢Eim arpes O Jwed ¢Fedrm 8t Format
wasisy .

il
5

Avrline Tiokets

TrTTT

§Zz¥§§§v
bz

a} Necessary cells should be merged.
g0ays 'Cells’ Smidda (merge) me @mo.

b) Font Type for all text should be “Bell MT".
8BoE® andide, S8ow (Font) " Bell MT" 8¢ gme.

¢) Inserta suitable WordArt for Titie.
®omezmo® (Title) eaewa ggeey WordArt ol eppEs’ mowis.

d} Font Size for all the text should be “16".
Bog® and D gereic (Font Size) "16" S gme.

e) Appropriate fields should be bold.
ety Hedn, ‘bold’ Swe gmoe.

f} Apply necessary Cell Alignments, Cell Colors and Cell borders as shown above,

@om ey g ©68 adaxs Cell Alignments, Cell Colors &3 Cell borders ewaogsim.
[10 Marks]
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g} Apply a suitable Data Validation Criteria to “Airline Name” field.
(Hint: Insert through a list)
6 ¢ OEeq Ble® Menwmosd “Airline Name” Hedpw oo ewmgzis.
(af@n: EBdnDn wdm arE Bosim.)
1. Style: Warning
II.  Tide: Error
I, Input Message: Select the Correct Airline Name
[05 Marks]
h) As shown below, format the “Flight No” ,” Flight Date” and “Ticket Price” column data.
som Dpeld cdedm o388 “Flight No” " Fllght Date” 0 “Ticket Price” 839¢ ¢Sows)
B qozmafl wmeosis.

[12 Marks]

04} Suppose the “Airline Name” and the related “Discount Rates” are given below.
“Airline Name” ©230 g¢oc “Discount Rates” som 902 @8x7 ¢S ar.

Fill the “Discounted Price”, “New Price”, and “Total Price” ficlds using the following formulas.
wom gm emg 058 “Discounted Price”, “New Price” 23 “Total price” dedy w@ubien
Suim,

a. Discounted Price = Ticket Price * Discount Rate

(Hint: use “IF” function and Absolute Cell References)

[10 Marks]
b. New price = Ticket Price - Discounted price

[03 Marks]
¢. Total Price = New Price * Number of Tickets

[03 Marks]

(5)  Apply suitable Excel Functions to fill the following cells.
onm eqpsl ¢ Bo8®0 gae ‘Excel Functions’ eciesis.
L. Find the Minimum Ticket Price for a flight.
@i Indens wcp D gb® B ewowsim.

Page 3 of 8



06)

07)

08)

II.  Calculate the Average Total Price where Ticket Price is greater than or equal
Rs.115000.00
S0 oo S Oril5000.00 © 28 B ewd ©@w», Iados e § e
el (Total Price) @tnone owammo adsim.
IIi.  How many Airline Name are there as “SriLankan Airlines”.
‘SriLankan Airlines ‘2 ‘Airline’ »® vez eacsim.
[12 Marks]

Apply Conditional Formatting to “Number of Tickets” Field as follows.
wwm =82 “Number of Tickets” mledme eces ‘Conditional Formatting' exegzim.

Icon Set Number of Tickets
>=15

>=10

<10

[05 Marks]

Filter the records of “SriLankan Airlines” where the Number of Tickets is more than 10 using
Advanced Filter.
‘Advanced Filter’ ;o8mess’, “SriLankan Airlines” =m0 o 100 D80 BwE Do
eYemi® Filter »0 edms DD c@h osis.

[08 Marks]
Draw the chart as follows.
swm 688 wudddn aBsin,

[08 Marks]

Ticket Price

250000

200008 <

158060 <

iogoon

Ticket Price and New Price

50000

FLY-223 FLY-026 FLY-452 FLY-720
Flight No

# Tickef Price % New Price

Page 4 of 8



oy

Q-02: MS POWERPOINT

You should create presentation Slides using MS PowerPoint 2016,/19/21 according to the
instructions below.

oo s cuecd 4md, ®2 MS PowerPoint 2016/19/21 ©:8mensd
presentation slides St®eic mg gee.

1L

1L

Iv.

VL

80

Create a presentation with Four slides. Add appropriate layouts to each slide.
Slide w=dB=3 gad Presentation O Sbi@sene wduim. 9238 &2 Slide esgmo gagey Layouts
O WS, '

[02 Marks]
Save the file as P<Your Student Number: in your folder.
P<Your Student Number> g¢um1dsd exim® Folder 8 Save mczim.
(e.g.: PKA-2022-XXXX) *

{02 Marks]

Use “Circuit” theme to first slide and choose “Retrospect” theme for 2nd ,3rd & 4th

slides.
=g Slide &= e “Circuit” exi@oDxss 2nd,3rd & 44 Slide oo “Retrospect” @@

@cocsim,
[04 Marks]

Apply slide Transitions for all the slides as given below.
wam =988 Hoe® Slide sagwo Slide Transitions eacogzsiz.

a) Transition - Push
b) Duration - 01.25 seconds

¢) Effect Options - From Top
[04 Marks]

Ingert slide numbers, Date (Date must be updated automatically) and footer as
“Famouse landmarks” to all slides except first slide.
og® Slide 92 wd qemmsl 8eg® Slide sews Slide Numbers, Date (8 £500Swd

@SB g gna) ©w» “Famous landmarks” 562 Footer g¢imes) mdsim.,
[03 Marks]

Design all slides as shown below.,
snm credn wiE Bog® Slide eiei® @ozim.

Slide 1

Page 5 of 8



Ty

VIL  Set"background.png"as the background image for first slide and trainspareng:y should be
300%.

oe8 Slide 8 ©53® dwew wews "background.png” 8:3m0e e ©8 558cte0dn 30%
eEe eEesim.

[03 Marks]

** You can find necessary pictures inside the “Resources Folder”

DR gdun Bulnd swumoR@d “Resources Folder” «:8m0 mg oS,

First Slide Fonts & Animations:
oeg Slide 8 andy ew 8dmdes:

[12 Marks]

VDS TOEAR
Fill: Blue, Accent color 5; Qutline:
Entrance| Zoom After black, Background color 1; Hard
Title Comic previous Shadow: blue, Accent color 5
Sans MS {Emphasis| Darken | With previous
Transform: Wave: Up
Slide 2

VIIL.  Insert the Picture SmartArt.
Picture SmartArt ecicziz.

a) Colors: Colored fill: Accent 1
b) Style: White Outline

- Hanmous

IX.  Insertthe title using a WordArt.
‘WordArt’ @ wofion md @mmamd smesim
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Second Slide Fonts & Animations:
@O slide 8 and; v odfdedes:

XL

[08 Marks]
Title Bell MT 75 Exit Disappear After previous -
Smart Agency Entrance Random With previous One by
Art FB 23 Bars one
Emphasis Pulse With previous -
Slide 3

interasting Facts Abeut The Bl

3

Located in Parig; France.

Completed in 1889

Named after Gustave Giffel.
- Has 1;665steps to the top.

&

i3y
it

5

2

CE

Y. Attracts over 7 million visitors annually.

Dk hevp Yisin B Tower

Insert the list displayed on the slide.
E a8 cBtnd aumes moxsim.
[03 Marks]

Insert the "Eiffel-Tower.jpg" image on the third slide, apply "Drop Shadow Rectangle" Picture
Style, and add “Perspective: Upper” shadow, ~

3D slide 8 g8 ©8F "Eiffel-Tower.jpg" 8x5dcs gmesd »0=im. " Drop Shadow
Rectangle" gomafics esw “"Perspective: Upper” shadow €z &cd eswicsim.

: [02 Marks]
Third Slide Fonts& Animations:

9wiSs Slide 8 207 vo odSmde

Title Agency FB . 54 - - - -
Bullet Cambria 25 - - i i
Picture . - |Motion Paths | Loops With Previous

[06 Marks]
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XIL. Insert the text “Click here to Visit Eiffel Tower” and hyperlink it to
“https:/ /www.youtube.com /",

“Click here to Visit Eiffel Tower” o= wode ames »d & “hitps://www.youtube.com /”.

e gl wd€ ndslm.

[03 Mark]
Slide 4
Colassamn : :
Statue of Libety
Great Wall of China
Eiffel Tewer i
@ B of Visiars
XIlI.  Insertthe chart using the following data.
Bwm efo 98m Bt geddids BYBesn mdBlm
Landmarks No. of Visitors
Eiffel Tower 7
Great Wall of China 10
Statue of Liberty 4
Colosseum 6
a} Chart: Clustered Bar
b) Style: Style 8
[68 Marks]
Fourth Slide Fonts & Animations:
HmoO Slide 8 empd; o» woddnda:
: [06 Marks]

Title Algerian 50

15 Entrance Split After

chart Cambria A
previous

XlV.  Insert the appropriate Action button to link to the second Slide.
@cm Slide O © 882550 B85S geey Action Button Szl ewocsiz.
[03 Marks]

****END
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