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Q-01 : MS EXCEL 30

Create a spreadsheet using MS Excel 2016/2019/2021, by following the instructions given
below. .

som B0 ¢ coect gme®mns 6 MS Excel 2016/2019/2021 ©iBn wd@x orpd®@om:s
HBY@oeaw @wSzT®

01) Save the document as E<Your Student Number> in your folder.
O ®ed® folder 8 E<Your Student Number> ece Save mdsiz.
e.g: (EKA-2022-XXXX)
[02 Marks]
02)  Rename the first worksheet as “Edirisingha (Pvt)” and give tab color as Red.
ued O =8m08 "Edirisingha (pvt)” ece 0o m® mc 0@ Dbann oy ece ¢Sovin.
[02 Marks}
03) Using Instructions given below, insert following data and format them as shown in the figure.
som 30 e coect wibmn BB, cum i awmes BJ Swed ¢esedn ©bf Tormat
wduis '

R

Edirisingha Che

micals (Pvt

) Limited

ayeiol A ¢ : /
- |Rower Peridimettalin: 0542004

ClBMPE R T A 7073 L s Nt
i Adusire Emidadlopaid D s - B 172024

‘fi%j'.ﬁig'ri"Star B I ¥ -1
agienkor | R 1%

a) Necessary cells should be merged.
adas ‘Cells’ S08€¢0 (merge) me @mxs.

b) Inserta suitable WordArt for Title.
Bomazo® (Title) esqeos gagey WordArt swesf aupesd mdsim.,

c) All the text, Font should be “Bookman Old Style”.
Bog® gacde, dbos (Font) "Bockman 01d Style” 8¢ gmes.

d) All the text, Font Size should be "14”,
Bae® ancidE goiesa (Font Size) “14” 8o gmo.

¢) Appropriate fields should be bold.
e3¢ty Sedy, bold’ e @,

f) Apply necessary Cell Alignments, Cell Colors and Cell borders as shown above.

gum ecsit g =88 gdas Cell Alignments, Cell Colors e Cell borders ewigzsiz.
[10 Marks]
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g) Apply suitable Data Validation Criteria to the "Chemlcal Brand” field.
" -(Hint: Insert through a list)
geey ¢S Beoy BBe® SWewomes “Chemical Brand” Sedme ecm ewigzsim.
(ofc: @ Bdnds odm gpd mdsim.)
L Style: Stop
II.  Title: Error
III.  Input Message: Please Enter Correct Chemical Brand!
: [05 Marks]
~ h) As shown below, format the “P_Code”,” Manufacture Date” and “Unit Price” column
data.

com Deed cubedn o888 “P_Code” Manufacture Date” o “Unit. Price” 861:3@
codmond 8 qome esmessim.

512024 November—lg “Tue | I : _ ‘
S ACC 2024,September-05-Thu | RS . 3750 b’o‘_?l
ACC325 | . 2_0_2_4 February-m-_'rhuj ‘RS . 1,525.00
U ACC 170 |- 2024,Juné 17-Mon | RS’ 4,120.00

[12 Marks]

04) Suppose the "Chemical Brand” and the related “Discount Rates” are given below.
“Chemical Brand” 20 ac¢oc “Discount Rates” ez 298 @823 ¢zddh ayp.

Syngenta. | . 20%
AgriStar L] 0 15% i
Tenkoz .| .. 12% .

Fill the “Discounted Price”, “New Price”, and “Total Price” fields using the following formulas.
wom gy eme o58x3 “Discounted Price”, “New Price” == “Total price” SHedy odgbies
mOsin.

a. Discounted Price = Unit Price * Discount Rate

(Hint: use “IF” function and Absolute Cell References)

[10 Marks]
b. New price = Unit Price - Discounted price
[03 Marks]
¢. Total Price = New Price * Quantity
[03 Marks]

05) Apply suitable Excel Functions to fill the following cells.
som egwss ¢ 80800 gyges ‘Excel Functions’ ecacsiz.
[.  Find the Highest Unit Price for a Chemical.
O SeneBm HuE e O gue® 8 etunsim.
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1. Calculate the Sum of total price where Unit Price is less than Rs.4000.00
S S@ 400000 O D&k gl, dmuSm O0c 85 B oauide Onpd
DesKs mUsim.

III. How many Chemical Brands are there as “Agri Star”.
‘Agri Star’ ®2» ‘Chemical Brand’ ®enm ewcziz.

[12 Marks]
06) Apply Conditional Formatting to “Quantity” Fields as follows.
wom o862 “Quantity” Sedns e¢me ‘Conditional Formatting’ ecogsis.
Icon Set Quantity
@ >=25
>=15
<15
[05 Marks]

07) Filter the records of “Agri Star” Chemical where the Quantity is more than 15 using Advanced

Filter.
‘advanced Filter’ ©:5meczsS, “Agri Star” Chemical g@sese 1520 D80 Baoe Dm Dolimn

Filter’ =3 edimsl DQOmY @& ©im.
[08 Marks]

08) Draw the chart as follows,

wmm o688 gedcde glsim.
[08 Marks]

500G
o A0
I

ik Prde
-8 B

" Unit Price

ACC 455

AL 825 ACT 325 ACC 170
P Code

w Unik Price
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Q-02; MS POWERPOINT

You should create a presentation Slides using MS PowerPoint 2016/19/21 according to
the instructions below,

IL.

1L

v,

VL

30

com oo’ coeeel om®, ©®9 MS PowerPoint 2016/19/21 woBmewss
presentation oz Bb@rencs we G,

L=

Create a presentation with Four slides. Add appropriate layouts to each slide.

Slide =083 (38 Presentation 9208 Sb&rencs moxdsm. 828 OuF Slide eseeo agey Layouts
Dmm mOBI. ‘

[02 Marks]
Save the file as P<Your Student Number> in your folder.
P<Your Student Number> ¢190500 eoim® Folder® Save mdxsim.
(e.g.: PKA-2022-XXXX)

[02 Marks]

Use “Circuit” theme for the first slide and cheose “Basis” theme for 2nd ,3rd & 4th glides,
e Slide & esgwn “Circunit” exi@ad:s 2rd,3rd & 4th Slide eszwo “Basis” emi@:0s ecogesion,

[04 Marks]
Apply slide Transitions for all the slides as given below.
wom &bE Bod® Slide stz Slide Transitions ewagzizs.
a) Transition - Blinds
b) Duration - 00.50 seconds
c) Effect Options - Horizontal
[04 Marks]

Insert slide numbers, Date (Date must be updated) and footer as “Exploring Meta” to

- all slides except first slide.

veg Slide & w0 gommps Hwog® Slide egwo Slide Numbers, Date (8ma GdcD
@@ e gmo) ww “Exploring Meta” 88 Footer gumest mosim.
[03 Marks]

Design all slides as shown below.
s GEedn 08 Bag® Slide ecy® mosim.

Slide 1
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VIL Set "background.jpg" as the background image for first slide and transparency should be
10%.

=g Slide 8 ©53@ s wew "background.jpg” 8si50n ewg &8 EHBB¢mde 10%
e s,

[03 Marks]
*¥ You can find necessary pictures inside the “Resources Folder”
R0 gbax Bind eenmoed “Resources Folder” ©:8m0 we wilo.

VIIL Insert the "meta.jpg" image on the first slide. Apply "Metal Rounded, Rectangle" picture
' Style, and add “Tight Relection: 8 point offset” Reflection effect to it.
scg slide 8 B ©82 "meta.jpg" Bainde gupcs wd=fm. "Metal Rounded, Rectangle”
S goww = “Tight Relection: 8 point offset” Reflection &z £ad ez,
[02 Marks]

First Slide Fonts & Animations:
oe@ Slide 8 axpd ov oddmden:

With Fill: Blue, Accent color 5; Outline:
Entrance Bounce ! | black, Background color 1; Hard
Title Agency FB previous Shadow: Blue, Accent color 5
Transform: Inflate
- After
Picture Motion Paths Arcs previous -
Slide 2

List of Products

IX. Insertthe Pici:lre SmartArt.
Picture SmartArt ewsigzim.
a) Cdlors: Colorful Range; Accent color 2 to 3
b) Style: Inset

[08 Marks]
X.  Insertthe title using WordArt.
"WordArt’ &= ©08m ¢ @unermd emesim

[03 Marks]
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Xl Insert the given shape and add hyperlink “https://www.youtube.com /" to the shape.
€ e Shape 9= guaest =0, 200 @@ @ &s “https:/fwww.youtube.com/” = e,

Second Slide Fonts & Animations:
@ slide 8 gnd w» wdndes:

[04 Mark]

[09 Marks]

Title Times New 58 Emphasis | Lighten - -
Roman
Exit Float out After previous | Float Up
Smart Comic Sans 31 - -
Art MS Entrance With previous | One by
Z0Om one
" Slide 3
e HERETER
Key Features of Meta Platforms
.
.
&ZFacebook: News Feed, Marlketplace
#4Instagram: Stories, Reels, Shopping §s
ESWhatsApp: voice & video callg §§
EiMessenger: Instant messaging, voice & video calls %
Xil.  Insert the list displayed-on the slide.
T B 188D gumest mouin.
_ [04 Marks]
XIII.  Insert the appropriate Action button to link to the Fourth Slide.
wndls Slide 82 00 @830 S80D goey Action Button dwvd ewsgeio.
[03 Marks]

Third Slide Fonts & Animations:
IS, Slide 8 and oo wfBmdes

Title

Comic Sans MS

Bullet

Cambria

Emphasis

Spin

After previous

Half Spin
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XIV. Insertthe chart using the following data.

sHm el 0o 2I8x guldde Sbdvess mSuim

Year | WhatsApp | Facebook | Instagram
2021 15 47 23
2022 35 57 52
2023 24 28 41

a) Chart: Line Stacked
b) Style: Style 4

Fourth Slide Fonts & Animations:
w=00 Slide 8 gmdy tow wfdmdes

[08 Marks]

[05 Marks]

Title
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Algerian 46 ) ) )
chart Comic Sans MS 18 Entrance Fade Wi,th
previous
ok o sk END



