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Q-01 : MS EXCEL 80

Create a spreadsheet using MS Excel 2016/2019/2021, by following the instructions given
below.

s ¢330 1B coecs gne@ma 3 MS Excel 2016/2019/2021 ©i8n 2085 oimdi®ons
HY@rers wosim.

01) Create a blank workbook and save the document as E<Your Student Number> in your
computer.

DRom Bed olveammed E<Your Student Number> eces Save mdsim.
e.g: (EKA-2019-XXXX)

[02 Marks]
02) Rename the first worksheet as “ Eyon Mobile” and give tab color as Blue,

oe§ worksheet &80 “ Eyon Mobile” ece 5@m ©® w0 0@ dbemn BE oo ¢Sosim.

[02 Marks]

03) Using Instructions given below, insert following data and format them as shown in the figure.
oD 30 ¢ cvectd vl BIdH, vum (B gupes BJ Jived ¢uPed 8¢ ‘Format’

HO5IB.
A 8 C i £ F {
; Banaem AR T | g
: Eyon Moblie Shop
A &
5
Model Discounted : u
g Manufacture Date Unit Price ; ; a New Price |Total Price
Number Price =
(5] g
7 EY23-246| 24, Thursday - May - 2018 |LKR. 85,000 15000
3 EY23-102 | 04 , Saturday - Apr - 2020 |LKR. 150,000 50000
a EY23-045| 20, Thursday - Jul - 2023 |LKR. 45,000 80000
1 EY23 -001 12 , Monday - Feb - 2024 |LKR. 95,000 25000
i
12 | Item Brand Answer (Q5-1)
14 Huawei Answer ( Q5 -1i)
15 Apple Answer ( Q5 -1l
16 OPPO

a) Necessary cells should be merged.
gdas ‘Cells’ omordda(merge) »¢ gmo.

b) Inserta suitable WordArt for Title.
@omazmn® (Title) escon gageg WordArt oo gpEsd wosis.

c) All the text, Font should be “Comic Sans MS".
8Boc® andi@c, Font gdos '"Comic Sans MS" 8a gmoe.

d) All the text, Font Size should be “14”".
8Boe® anpc@e, ‘Font md® (Size) "14" 8o guye.

e) Appropriate fields should be bold.
35ty Wedy , ‘bold’ 8e gme.

f) Apply necessary Cell Alignments, Cell Colors and Cell Borders as shown above.

Qvm euid e v68 ¢das Cell Alignments, Cell Colors e Cell Borders ewgziz
[10 Marks]
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g) Apply a suitable Data Validation Criteria to “Brand Name" field.
(Hint: Insert through a list )

gcey B Oceq S8e® BYemewmazs “Brand Name’ Hedpe eewm owgsim.
(oBcs: EBEREE odm ¢E »Isim.)

I.  Style: Information
II.  Title: Brand Name Error
III.  Error Message : Please input Correct Brand Name
[05 Marks]

h) As shown below, Format the “Model Number ”, “Manufacture Date” and “Unit
Price”column data.

wom D9ed ¢Pedn 68 “Model Number” , “Manufacture Date” s “Unit Price”
BoDE ¢foasi gt wwesis.

= [12 Marks]
Models Manufacture Date Unit Price
Number
EY23 - 246 | 24 , Thursday - May - 2018 |LKR. 85,000
EY23 - 102 | 04 , Saturday - Apr - 2020 |LKR. 150,000
EY23 - 045| 20, Thursday - Jul - 2023 |LKR. 45,000
Ey23 - 001 12 , Monday - Feb - 2024 |LKR. 95,000

04) Suppose the “Brand Name” and the related “Discount Rates” are given below.
“Brand Name” © gese "Discount Rate” oom 09 @85 ¢ go.

iBrand Name|Discount Rate
Huawei 8%
Apple 6%
OPPO 4%

Fill the “Discounted Price”, “Price "and “New Price” fields using the following formulas.
eom tym esie 0503 “Discounted Price”, “Price” esm “New Price” edp) @ygbes mdnsim.

a) Discounted Price = Unit Price * Discount Rate
(Hint: use “IF” function and Absolute Cell References)

[10 Marks]
b) Price = Unit Price - Discounted Price
[03 Marks]
c) New Price =Price + Tax
[03 Marks]

05) Apply suitable Excel Functions to fill the following.
con wcws’ ¢ 86880 gees ‘Excel Functions’ ewocsiz.,

. Find the Highest Tax value for mobile phone.

OO e3¢ ewmdm @ue® ‘Tax’' cow ewiwsim.

II.  Calculate the Sum of Tax of mobile phone’s which Unit price are greater than 80000.

¢z 8@ G180, 000 © D8 OB ¢ImOH e evda gy ‘Tax' GeecHB Swnd
OIS WOBI.
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IIl. ~ How many phones are there with a unit price of 85000 or more?
o B 0185000 end 80 U8 Omdn ewmu®en y@rgins Sede?

[12 Marks]
06) Apply Conditional Formatting to “ Tax ” Fields as follows.
v ©bE " Tax " Pedy g ‘Conditional Formatting’ ewacsiz.
Icon Set Tax

=1 >=50000

>=20000

<20000
[05 Marks]

07) Filter the records with Brand Name is “OPPO” and Tax is greater than 50000 using Advanced
Filter.

‘Advanced Filter’ ecigy ©585f ‘Brand Name' ¢z “OPPO” o 0 ‘Tax’ gos 50000 918 esfm
el DpdmO EA vsin.

[08 Marks]
08) Draw the chart as follows.

o o868 yedise afsis.
[08 Marks]

Model Number vs Tax

o

80000
70000
60000
50000

Tax

40000

30000 i £
20000 [

Yo g | g i
o = i

i f= i |

10000

EY23- 246 EY23- 102 EY23- 045 EY23-001
Model Number

Page 4 of 8



Q-02: MS POWERPOINT

11,

111

V.

VI.

30

Create a presentation file using MS Power Point2016/19/21 according to the instructions
mentioned below.

son wews coecs gmd, @@ MS Power Point 2016/19/21 ©:8mews’
presentation ©z HE®ean @osdm.

Create a presentation with four slides. Add appropriate layouts to each slide.

Slide wm023 g8 Presentation &ms Bb®vens @osim. &3 &3 Slide esgen eagey Layouts
Oz mIBID.

[02 Marks]
Save the file as P<Your Student Number> in your folder.
P<Your Student Number> 22952 ez Folder 8 Save mdsim.
(e.g.: PKA-2019-xxxx)
[02 Marks]
Use “Droplet” theme to the first slide and choose “Dividend” theme to 204, 3rd & 4th
slides.
we@ Slide &z esemo “Droplet”, esi®idss 2nd, 3rd & 4th Slide escpo “Dividend” o=$@0s
@B,
[04 Marks]
Apply slide transitions to all the slides as given below.
eom 088 Bwd® Slide tsgwo Slide Transition ewagziz.
a) Transition — Checkerboard
b) Duration - 04.00 seconds
c) Effect Options - From Top
[04 Marks]
Insert slide numbers, Date (Date must be updated automatically) and footer as
“OPERATING SYSTEM " to all slides except first slide.
oeg Slide ¥ »10 gomns B8eg® Slide egxo Slide numbers, Date e “OPERATING
SYSTEM" 88 Footer gupes’ m»dsim.
[03 Marks]
Design all slides as shown below.
oo teds o8t Bog® slide wieyg® »osim.
Slide 1
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VIL

VIIL

Set "background. png" as the background image for first slide and transparency
should be 57%.

veg Slide 8 ©gd® dsw e "background. png" Bs3mde ewmics ©8 888¢wdwe 57%
earneasdm.

[03 Marks]
Insert the "Linux.jpg" image on the First slide and formatas given with “ Bevel Perspective”
picture Style.

ve@slide 8 @0 " Linux.jpg" 85350c ¢upd »6 & @gwo " Bevel Perspective " picture
Style ewocsiz.

[02 Marks]
** You can find necessary pictures inside the “Resources Folder”.

R0 gdas Buind oo “Resources Folder” ©:8m0 meg wiBa.

First Slide : Fonts & Animations:
ogg Slide 8 e o ©88mdem:

[12 Marks]

Animation Details Text Effect Details
Element |Font Type Name Start Word Art
Emphasis| Teeter With Fill: Black, Text color1, outline: white,
previous Background color 1; Hard shadow: Orange,
Title Algerian Accent color 5
Motion | Heart After Transform: Deflate
Path previous
Slide 2

IX.

TYPE OF OPERATING SYSTEM

Insert the Picture SmartArt.

Picture SmartArt ewigsis.

a) Colors: Colorful Range-Accent colors 3 to 4
b) Style: Polished
[08 Marks]
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X.  Insert the title a using WordArt.

‘WordArt' ©:8m0 33 @imazd emesim.,

[03 Marks]
Second Slide : Fonts & Animations:
@¢dm slide 8 grd oo wdBmden:
[07 Marks]
Font Details Animation Details
Element i
Font I;{-mt Type Name Start HiiectOption
ize
Title Bell MT 48 | Entrance | Swivel With previous One by one
Smart Cambria
Art 35 Exit shape After previous
Slide 3 |
Function of Operating System
W Process Management
O Memory Management
W Device Management
U File Management
W Security Management
126f. GPERATINGSYSTEM
Third Slide : Fonts & Animations:
emom slide 8 gmo; eo» wddnoea:
[09 Marks]
Font Details Animation Details
Element Font Start
Font Size Type | Name
Title Bell MT 60 | Entrance |Wipe With previous
Bullet Bell MT 36 g _ -
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Slide 4

Usage Details of Operating Systems

B Windows
H Mac OS
# Linux
 Other

’—\"Vindow:
b

OPERATING 3YSTEM

[08 Marks]

[10 Marks]

XL Insert the chart using following data.
DD (5D ©IOm OB Yedide BBErenw mIBH
Operating System Usage (%)
Windows 72%
Mac Os 16%
Linux 8%
Other 4%
a) Chart Type: 3-D Pie
b) Style: Style 8
Fourth Slide: Fonts & Animations:
800m slide 8 gz v ©88mden
Font Details Animation Details
Element Font
Font Size Type Name Start
Title Bell MT 48 = = L
Chart Camibita . Entrance | Random With previous
Bars
Emphasis | Puls After previous
XII. Insert the appropriate Action button to link to the first slide.

e slide 9 O PR BEOO gygeq Action Button = @wogsis.

kokok * &

END
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